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A Guide for CorpPass Admins:

CorpPass Registration 
For CorpPass Admins who are not Registered Officers of the Entity

Brought to you by:
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CorpPass Registration

Step 6

CorpPass Admin Registration

Step 1

Step 2

Step 3

Step 4

Step 5

• Click ‘Register as a CorpPass Admin’.

Step 7
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CorpPass Admin Registration

• You will be redirected to the SingPass login page. Enter your SingPass ID 

& Password, then click ‘Login’.

Step 6

Step 1

Step 2

Step 3

Step 4

Step 5

Step 7
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CorpPass Admin Registration

• Arrive at 2FA verification page. You can choose between two verification 

methods.

Step 6

Step 1

Step 2

Step 3

Step 4

Step 5

Step 7
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CorpPass Admin Registration

• If you have set up SingPass 2FA SMS OTP, you will receive a 6-digit 

Mobile OTP sent to your registered mobile number.

Step 6

Step 1

Step 2 (Option A)

Step 3

Step 4

Step 5

Step 7
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CorpPass Admin Registration

• Enter the 6-digit Mobile OTP sent to your registered mobile number, then 

click ‘Submit’.

Step 6

Step 1

Step 2 (Option A)

Step 3

Step 4

Step 5

Step 7
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CorpPass Admin Registration

• Alternatively, you may log in using Option B if you have a OneKey Token, 

by clicking on the ‘2-Step Login with Token OTP’ tab.

Step 6

Step 1

Step 2 (Option B)

Step 3

Step 4

Step 5

Step 7

A Guide for CorpPass Admins

CorpPass Registration



8

CorpPass Admin Registration

• Enter your 8-digit OTP shown on your Token, then click ‘Submit’.

Step 6

Step 1

Step 2 (Option B)

Step 3

Step 4

Step 5

Step 7
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CorpPass Admin Registration

• To begin with your CorpPass Admin account registration, input entity UEN. 

Step 6

Step 1

Step 2

Step 3

Step 4

Step 5

Step 7
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Scroll down 
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CorpPass Admin Registration

• Enter the contact details (entity email address & mobile number) you wish 

to register on CorpPass. 

Step 6

Step 1

Step 2

Step 3

Step 4

Step 5

Confirm your 

contact details.

Step 7
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Your full name 

will be populated 

as per SingPass 

(or NRIC / FIN). 
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CorpPass Admin Registration

Step 6

Step 1

Step 2

Step 3

Step 4

Step 5

Ensure that your 

password meets 

the criteria. 

Step 7

• Enter a CorpPass ID and the password of your choice.

You will not be able 

to change your 

CorpPass ID once 

this is confirmed.
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CorpPass Admin Registration

• Re-enter your password in the ‘Confirm Password’ box. 

Step 6

Step 1

Step 2

Step 3

Step 4

Step 5

Step 7

Scroll down 

to continue
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CorpPass Admin Registration

• Your Registered Officer can provide online approval (Option A), or sign a 

‘Letter of Authorisation’ (Option B), which needs to be uploaded.

Step 6

Step 1

Step 2

Step 3

Step 4

Step 5

Option B

Step 7

Option A
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CorpPass Admin Registration

• If you selected Option A, your Registered Officer will receive an email 

notification to provide online approval for your account registration.

Step 6

Step 1

Step 2

Step 3

Step 4 (Option A)

Step 5

Step 7

Option A
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CorpPass Admin Registration

• Enter the last five characters of your Registered Officer’s NRIC / FIN 

number, and email address for which the notification will be sent to.

Step 6

Step 1

Step 2

Step 3

Step 4 (Option A)

Step 5

Step 7
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CorpPass Admin Registration

• To obtain offline approval using the Letter of Authorisation, download the 

template, and upload the endorsed copy.

Step 6

Step 1

Step 2

Step 3

Step 4 (Option B)

Step 5

Step 7

Option B: Click on the link to download 

a letter template you should use.
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CorpPass Admin Registration

• You can choose to be granted access to all digital services (currently 

onboard and to be onboarded in future) for your CorpPass Admin account.

Step 6

Step 1

Step 2

Step 3

Step 4

Step 5

Step 7
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CorpPass Admin Registration

• Review your registration details before submitting. 

Step 6

Step 1

Step 2

Step 3

Step 4

Step 5

Scroll down 

to continue

Step 7
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CorpPass Admin Registration

• Read and agree to the ‘Terms and Conditions’, then click ‘Submit’.

Step 6

Step 1

Step 2

Step 3

Step 4

Step 5

Step 7
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CorpPass Admin Registration

• A confirmation message will indicate that your registration has been 

submitted. 

Step 6

Step 1

Step 2

Step 3

Step 4

Step 5

Step 7

If you selected the ‘Online

Approval’ method, you will have

to await approval from your

entity’s Registered Officer.

OR

If you selected the ‘Letter of

Authorisation’ method, you will

have to await approval from the

Central Administrator.
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- END -
Updated as of May 2017
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